
 

Sparkling Minds Pre-School & Day Nursery 

 

Systems of Prevention and Control 

 

This document has been written in line with current advice from The DofE publication  

‘Actions for early years and childcare providers during the coronavirus (COVID-19) outbreak’ 

https://www.gov.uk/government/publications/coronavirus-covid-19-early-years-and-childcare-

closures/coronavirus-covid-19-early-years-and-childcare-closures    

Updated 17th August 2021 and Contingency framework: education and childcare settings 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data

/file/1011704/20210817_Contingency_Framework_FINAL.pdf 

August   2021 

 

To minimise the risk of children attending and staff from contracting Coronavirus the following 

control measures will be in place: 

Ensure good hygiene for everyone – provision of tissues and bins, handwashing facilities, 

ensuring children wash their hands as they enter their base room each morning, before and after 

eating and also after using the toilet. We promote and teach the children to ‘catch it, bin it, kill 

it’. Hand sanitiser is provided for staff, who also follow the above. 

Maintain appropriate cleaning regimes – The kitchen, toilets and tables/unit tops to be cleaned 

by staff before children arrive. Toilets are cleaned each evening by an external cleaning 

company. Tables are cleaned before and after food times. Floors are swept after eating and the 

external cleaning company mop all floors, hoover carpets and clean children’s sinks and toilet 

areas.  All equipment and resources used are sprayed and wiped at the end of the day or stored 

away for 48 hrs (if plastic) and 72 hours (if made of wood). Any toys that have been in a child’s 

mouth will be disinfected. Frequently touched areas such as the light switches, door handles, low 

level corridor windowsills, stairgates and low-level windows etc will be cleaned at least twice a 

day.  

Keep spaces well ventilated – all available windows are to be kept opened.  

Follow public health advice on testing, self-isolation and managing confirmed cases of COVID-

19- Management will keep up to date with any updates and work with different agencies in the 

event of a confirmed case of coronavirus in a member staff or child. 

In addition to the above staff will carry out Lateral flow home tests twice weekly unless they 

have symptoms of coronavirus then they will isolate and arrange a PCR test. The lateral flow 

tests are only suitable for children over 12 years old and adults. They are only to be used if the 

person taking them has NO symptoms of coronavirus. Anyone with symptoms should arrange a 

PCR test. 
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Attendance : 

Children or staff are not permitted to attend the setting if they present with symptoms of 

coronavirus as defined by UK government as: 

new continuous cough -this means coughing a lot for more than one hour, or 3 or more coughing 

episodes in 24 hours (if you usually have a cough it may be worse than usual) or 

high temperature – defined by the NHS as over 37.8c, Loss or change of taste/smell  

 

Anyone experiencing any of the above symptoms will be required to arrange a PCR test, contact 

the setting as soon as possible and stay away from nursery and follow the isolation procedure as 

defined by government: 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-

guidance-for-households-with-possible-coronavirus-covid-19-infection 

 

If a child becomes ill with symptoms whilst at nursery the following procedure will be carried 

out: 

The child will be separated from others and looked after by 1 member of staff in the office or 

staffroom.  The adult will put on – Disposable gloves, A face mask, goggles and a disposable 

apron. The child’s parents will be contacted and asked to collect their child as soon as possible. 

Advice will be given to the parent regarding self-isolation and testing procedures. The staff 

member will dispose of their PPE. The office/staffroom and reception area will be cleaned 

immediately after the child has left the setting. The whole of the setting will be cleaned at the 

end of the day. Notification of a positive case will result in an extra deep clean of the effected 

rooms and advice will be followed from DofE and Public Health Services.  

 

If a member of staff becomes ill with symptoms whilst at Nursery the following procedure will 

be carried out: 

The staff member will be asked to collect their belongings and to leave the premises as soon as 

possible. This may mean a short wait to allow time for management to ensure there are 

sufficient adults to care safely for the children. In this instance the staff member will be asked to 

isolate in the office or staffroom area. Advice will be given to the member of staff regarding self-

isolation and testing procedures. The area where the staff member has been waiting will be 

cleaned immediately after the staff member has left the setting. The whole of the setting will be 

cleaned at the end of the day. Notification of a positive case will result in an extra deep clean of 

the effected rooms and advice will be followed from DofE and Public Health Services. 

 

To ensure the safety of all children and staff we are requiring anyone who has symptoms to 

arrange a PCR for Coronavirus. 

To access testing please go to: 

https://www.gov.uk/get-coronavirus-test 
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PCR Test Results: 

If the child or member of staff receives a negative PCR test, they can resume coming to nursery 

as long as they are well within themselves and fever free for 48 hrs.  

If a child or staff member has a positive PCR test, they must follow current government 

guidelines of isolating and must not attend nursery. 

We request confirmation of test results so that we can keep a record in the event of any further 

cases. This will help with the requirements to notify Ofsted (Office for Standards in Education) of 

any positive cases of coronavirus from either staff or children. Additional public health advice 

will be sought by contacting the Department of education helpline. 

Advice on isolation periods can be found here: 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-

guidance-for-households-with-possible-coronavirus-covid-19-infection 

 

Tracing close contacts and isolation:  
Copied from Government Guidance (as per the link above)  
Close contacts will be identified via NHS Test and Trace and education settings will no longer be 
expected to undertake contact tracing.  
 
Shielded and Clinically Vulnerable Children, Young People and Staff:  
Clinically extremely vulnerable (CEV) people are no longer advised to shield but may wish to take 
extra precautions to protect themselves. They should follow the practical steps set out in the 
guidance on shielding and protecting people who are clinically extremely vulnerable from COVID-
19 to minimise their risk of exposure to the virus.  
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From July 19th 2021 Early Years and Wraparound Care settings will no longer be required to 
keep children in small, consistent groups within settings. Sparkling Minds Pre-School & Day 
Nursery will implement outbreak management procedures that will cover the possibility that in 
some local areas it may become necessary to reintroduce previous System of Control 
procedures. 
 
The following adjustments will be introduced from Monday 4th October 2021 (following to the 
lifting of restrictions from Government): 
 
Children and staff 
 

• Children will continue to gather in their base rooms (Sunbeam, Rainbow & Starlight) for 
their indoor play and learning. Bearing in mind that we are required to increase 
ventilation in all rooms, please ensure your child has appropriate clothing to remain 
warm and comfortable throughout the day.  

• Sunbeam children will continue to use their separate garden area. 

• Rainbow and Starlight children and staff will now share access to the large outdoor space. 
Children aged 2-5 will mix during outdoor play and learning.  

• Staff are now able to be utilised across rooms if necessary.  

• Staff are no longer required to wear face masks or socially distance while in their place of 
work (as per National Guidance regarding Early Years settings). The exception for this will 
be for parent drop off and pick up/handovers. 

• Staff will continue to voluntarily test for COVID 19 using LFT kits twice each week.  
 
Drop off and collection  
Morning session 8am – 1pm  
Afternoon session 1pm-6pm 
Full Day session 8am – 6pm 
 

• Parents and Carers will not be allowed entry into our building.  

• Due to the darker evenings, ALL drop off’s and collections will take place at the main 
reception door. 

• Please ring the appropriate room bell to let staff know who to prepare. Once you have 
notified the room of your presence, please step back for other families to access the 
bell/intercom and wait for your handover.  (Sunbeam parents should move to the central 
pathway ‘Sunbeam Garden’ gate to collect little their ones. Starlight and Rainbow 
families should step aside after notifying staff of their presence to allow waiting families 
clear access to the bell.  

• A face covering will need to be worn by Parents / Carers and setting staff during drop off 
and collection to safeguard all children and staff within the setting.  

• During busy drop off/pick up times, please be mindful of other families that may be 
waiting before engaging in long conversations. (Daily diaries including food, sleep, 
nappies etc are all published via EyLog at the end of each session and so this should help 
to speed up the handover and allow you to greet your child and ask about their play and 
experiences during the day).  

• Should anyone require a confidential conversation, you may be asked to step into the 
reception area while still wearing your mask and remaining socially distanced from any 
staff that may be working in this area.  
 



Community: 

Management and Leadership have evaluated the increased risk of COVID 19 due to the 

lifting of many restrictions in the wider community. To continue to protect our small 

workforce and in turn the ability to provide uninterrupted service to our families, we will 

continue to attempt to limit unnecessary exposure to the team in their workplace.  

 

Prospective families 

Covid procedures will be shared with families at the time of enquiry. Health declarations 

will be completed on entry, hands will be sanitised, and face masks worn for the full 

duration of the tour. Families will be asked to adhere to social distancing throughout the 

duration of their visit.  

 

Visiting Professionals and maintenance visits 

Most professionals (Speech Therapists, Health Visitors etc) are already following clear 

County Guidance and will adhere to our visiting procedures. Urgent maintenance 

personnel will have limited access to the internal areas of the building unless this is a 

requirement that cannot be addressed outside of our opening hours.  

 

Move Up arrangements 

Families of children moving up to the next room will receive their Welcome Pack 

containing all required information about the new room and staff. This pack will be 

accompanied by a letter confirming the move up date and key person information 

alongside a questionnaire to help your child settle and build relationships with their new 

key person. Staff in the unfamiliar room will make a point of greeting transitioning 

children in the setting during the lead up to their move.  

 

We have been informed by Oxfordshire County Council that should they be advised of an 

increased amount of coronavirus cases within the local area, we will receive advise from 

the local health protection authority as to whether we should implement our outbreak 

management procedure.  

 

 

 

 

 


